
How to Create a Link 
 
There are 4 link options you have in the Typo3 program. They are the Page, File, External Link, and E-mail options.  
 
The Page link option is used when you're linking to a page that has been created in Typo3.  
The File link option is used when linking to a document such as a pdf, image, doc file, etc.  
The External link is used when linking to a site/page outside your server, to another site.  
The E-mail link option is used when creating your e-mail address into a link. 
 
For this tutorial, I will show you how to create an external link, link to another page within Typo3, link to a file, and 
creating an e-mail link. (For help on how to create a page or creating page content, see the “How to Create a Page” and “How 
to Add Page Content” tutorials) 
 

 
 
Step 1: To create a link, select the text you want to make into a link by highlighting it with your mouse cursor.  
Step 2: Click the Insert Web Link icon (See above image for reference) 
 

Linking to an External URL 
First we will create an external link. An external link means that we’ll be linking to a different website or webpage, 
one that is not within Typo3. 
 
In the image example above we’ll be linking to the Walla Walla Community College website. Once the text has been 
highlighted and the Insert Web Link icon has been clicked, the Insert/Modify Link window will pop-up. 



 
 
In the Insert/Modify Link pop-up window is what you’ll use to create links.  
On the very top you have a bar displaying the options of: linking to a page, linking a file, linking to an external url, or 
linking to an e-mail address.  
 
Since for the first example we’re going to link the Walla Walla Community College website, we chose the External 
URL option by clicking on it.  
 
Next you type in the URL and then click Set Link. The text Walla Walla Community College will now be a link.  

_________________________________________________________________________________________ 
 



 
 
 

Linking to a Typo3 Page 

Now I will show you how to link to a page. I want to create a link named WWCC Maps that’ll link to a page that is 
already created within Typo3. After highlighting my text and clicking the Insert Web Link icon, the Insert/Modify Link 
window will pop up.  
 
The Page link window displays the Page tree. The page tree shows all pages within Typo3.  
** You may not see some pages because of your account rights. Most of the times you are only given access to the 
pages you need or have rights to update. In this case, if you don’t see the page you want to link to within the Page 
tree, the External URL may be your best option since you can link to any page you want.  
 
You may need to scroll down to locate the page you want to link to. You can expand/collapse the +/- signs to display 
subpages.  
 



 
 
When you find the page you want to link to, click it. In my example, I want to link to the WWCC Maps page. I found 
the page by clicking on the expand/collapse +/- icon to display the subpages under About WWCC.  



 
 

Linking to a File 

To link to a file, follow the same steps (1-2) on how to create a link.  
 
When the Insert Link window pops up, click the File tab on the top, and the File link options will be displayed.  
 
This process is similar to the Page link options. The only difference is you will see the Folder Tree, rather than 
the Page Tree.  
 
On the bottom left, the Folder tree will be shown. Files that have been uploaded (for example, doc files, images, 
and pdf files) are within those folders. By clicking on the folder, the contents (files) will then be displayed to the 
right. (To learn how to upload files, see the “How to Upload Files” tutorial) 
 
In my example, I want to make the text “How to Create a Page” link to a .doc file. By clicking on the folder 
Tutorials_by_Yesi in the WORD_DOC folder within the Folder Tree, the contents within that file are shown on the 
right. Then just click on the file you want, and it will create the link for you. (see image above) 

 
 
 
 
 
 
 
 
 



Linking to an Email Address 
 
Now I will show you how to create an e-mail link.  
 

 
 
In the example above, I want to make the text “Click here to E-mail Me” link to an e-mail address.  
Follow the same steps when adding a link: 

- Select the text you want to make into a link 
- Click on the Insert Web Link icon 
- The Insert/Modify Link window will pop-up 
- Make sure you choose the Email option on the top bar (see image above) 
- Type in the e-mail address and click Set Link 

 
It will then make the text linking to the e-mail address.  
 

Done! 
This completes our tutorial. You learned how to link to an External URL, link to a Page, link to a File, and link to an e-
mail address.  
 

 


